
Architectural Review Form Policies & Procedures 
 

 
STEP 1: COMPLETE THE ARCHITECTURAL REVIEW FORM 
Homeowners are responsible for completing the Architectural Review Form in its entirety before submission. 
 
STEP 2: SUBMIT REQUIRED DOCUMENTATION 
All items listed in the Required Submission Checklist must accompany the application at the time of 
submission. Applications submitted without all required documentation will be returned and will not be 
considered complete. 
 
*Plot Pan: If you do not have a plot plan showing the entire parcel. Contact the General Assembly at 
ntmanager@dniproperties.com for assistance. If a replacement plot plan must be ordered, the cost will be billed 
to the homeowner. 
 
STEP 3: APPLICANT SIGNATURE AND PAYMENT 
The homeowner must sign and date the Architectural Review Form and submit the required application fee 
before the application is accepted for processing. Applications that are unsigned, undated, or submitted without 
payment will not be accepted and will not be forwarded to the Architectural Review Board (ARB) for review. 
 
STEP 4: APPLICATION REVIEW PROCESS 
Once a complete application has been received, please allow up to two (2) weeks for review by the 
Architectural Review Board (ARB). Following ARB review, administrative staff will notify the homeowner of 
the decision within several business days. 
 
STEP 5: COMMUNICATION 
All questions regarding Architectural Review Applications must be submitted via email to 
ntmanager@dniproperties.com. To ensure timely processing, please avoid phone calls or in-office visits 
regarding application status. 
 
STEP 6: APPROVAL NOTIFICATION 
If approved, homeowners will receive an email notification and a mailed copy to their home. Please allow three 
(3) weeks for delivery.  
 
IMPORTANT NOTES 

• No work may begin until written approval has been received. 
• Homeowners are responsible for allowing adequate time for review and approval. 
• Incomplete applications, missing documentation, or missing signatures will delay the review process. 
• All application-related communication and status inquiries must be submitted via email. 
• Approval by the Architectural Review Board does not relieve the homeowner of the responsibility to 

obtain any required municipal permits or comply with applicable government regulations. 
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